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AMRRANDUM FOR THE RECORD

Jeting ab Centrel Bulldirg on Ssturdsy, 22 Ostober 1960 25X1A5a2

SUARGT:  Briefing end Discussion of ] cosrater Frogrem 55X1A9a
1o Attendones: Office of Managemont - Messrs. [

Hachine Records Division - Hessrs. HENE-< /02
Figesl Division - 25X1A9a§

25X1A9a

1s .Mmmmmmmw1w@Pwm. ;

e deseribed the Aifferent ateps which the Form 1152 (Request for

Fersonnel Action) is put through before it iz tramslated into data !
scoepteble to the EIP operation. He indiested that 1t would be possible

to Porumrd to the Peyroll Branch, Fiscal Division, & copy of the run

wiich is used to verify that the tepe to be sent to ithe EIF area wio

2a %-mammmmimtraxwtmm
rory chenges in the eployee’s pay histary. He shoved s rought copy of
the form to be uped in these essos. Discussed transectlon listing which
would be isgued to the Payrall Pranch from the computer. Indicated (}
that ooly one transection could be shown on the form meking changes., ID i
there vere more than one chenge or irsmsaction, then ¢ would be necessary !
25X1A9a o complete 2 foxm for eseh chango. ;

Te M. discussed leews, pay this yperiod, hospital benefits
PrOgrED, We's, Stetempnt, leswe run snd T8A listing. Otated !
that the ¥-2 for enp 28 seperating during the middle of the yesr

mamwtm@mmmm,mmmmmﬁhywmufm
zachine. Stated that there would be 1ssued an individusl carnings record
{tne 1ine entry with speces interwening) showing yeawrs' gross 4o net
Jetail., ‘This run would not be detalled by pay peried as has been
sseved mder the current opersiing procedurs. The Leeve-T8A Listing
repdbingation would be issueld in lieu of the two runs - Leswe Listing and |
“fh 1istlog presently being isgued. The pew ThA llsting-lesve X would E
he Losued and Alstributed on Friday, last dey of pey perind, with ths
new TSA s, Thers would mot be an individus)l lesve record run issued st
the end of the leswve year. In 1ts place would be the run ror the first
25X1A9  wgaty of the new lesve yeir (ThA-Leave listing). |

% 3. IR 2:ecussed the detall which the Payroll Pranch :
woild be concerned with in processing the mmrmal adjustments to the
cmployen's pey rTecord. Je dasoribed in detadl the trenssction listing, i
the method and cases in vhiech the pay clerhk would be concerxmed with;
mentioned the 80 hour of edvence lesve snd how it would be comtrolled
: mnd would e, In this consection he brought out the fect thel an
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caployes wuld alvays be entitled to csrry an 80 howr leave sdvence
{wm\W-mmmwmm.wmlmem). In
other words, if the et 80-hour sdvance was redured by leeve

he would be sdvenced thet portion of leave betuwen 30 and 6% which he
ﬁﬁght\memhyﬁmmwmzmm.

Pe While zach of the mmmmmmmm@
’ L nd sl concerned My, -m ihe reprosentatives 25X1A%a J
of the Fisewl Division. Among the items &iscussed were the two 3
fmmﬁ%! 25X1A9a '

{%Wml Action) tegiming with the first of Boverhe
asgreed that this would be discussed Puriher.

Se The Tect thet 412 it showld be necessary for the clerk in
the Puyroll Branch, Fiseal Division, to determine the detailed
wretit-down of an egployes's selery by pay peviod, that olerk
mammm.mummmmmwww
25X1A9a
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